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Project Assistant Controller
1306 Wellington Street West, Suite 201, Ottawa, ON K1Y 3B2

Controller
August 2016

Windmill is currently looking to hire a creative and energetic Project Assistant Controller with a minimum of 2+ years’
experience in a corporate environment. The Project Assistant Controller will support the Controller in the accounting
function of the Zibi project.
Windmill is a visionary company dedicated to transforming conventional development practices by using a triple bottom
line approach to our projects. This ensures that strong ecological, social and financial returns are achieved in all of our
projects. Everything that we do is conceived, designed and constructed to protect and enhance the local community and
its ecosystems. We harness innovations in land use, water, air, energy, design, waste management and smart building
technologies to create healthy, high-performance green buildings and communities.
To find out more about Windmill, please visit: www.windmilldevelopments.com
What will you do?
Below are some of the primary responsibilities you will be taking on in this role at Windmill. There will be more, but we
can discuss those in person.

•

Responsible for the accuracy, completeness and timely completion of the monthly financial reporting
process, including account analysis, and preparation and review of monthly reconciliations;

•

Assist in the management of the accounts payables process;

•

Maintain a strong internal control environment to ensure continuous compliance with various regulatory
requirements, including IFRS, applicable federal and provincial laws and regulations for financial and tax
reporting;

•

Liaise with internal stakeholders, including the project management team, to accurately capture costs
and monitor budget adherence, including contract management and administration;

•

Support the accounting team in their daily tasks and responsibilities; lead with the focus on accurate and
timely accounting and financial reporting, accountability, continuous skill development and professional
and career growth;

•

Assist in the set up appropriate accounting policies; research, interpret, document and implement
accounting guidance and ensure appropriate accounting treatment of business transactions at all times;

•

Initiate process change to drive efficiencies through process review, automation, application of effective
IT solutions and data management;

•

Assist in the preparation of financial statements including notes disclosure in accordance with IFRS;
provide timely and accurate analysis of forecasts, financial results, cash flows and operating metrics; plan
and coordinate the external audit and tax compliance process;

•

Assist with cash flow forecasting and cash flow analysis;

•

Identification of ways to streamline the day-to-day accounting operations and make processes more
efficient;

•

Assist with the preparation of ad hoc reports, financial reviews and special projects as directed by the
leadership team.

What are your skills?

•

Strong people skills, with the proven ability to build relationships at all levels, both internally and
externally;

•

Energetic leadership. This person enjoys leading by example. Using a “can-do” attitude that will positively
influence and energize the team;

•

Strong communication skills, demonstrated in written, verbal report writing, presentations and meeting
facilitation;

•

Proactive. This person doesn’t wait for the opportunities to come to them;

•

Ability to prioritize and meet deadlines in a rapidly changing environment;

•

Responsive, with a knack for anticipating needs and delivering on commitments;

•

An innovator who delivers on commitments, with the proven ability to identify, evaluate, develop new
ideas and deliver results.

What type of experience do you have?
These are only some of the things we’d like you to bring to the table. We can cover the rest when we meet:
•
•
•
•
•
•
•

We’re looking for someone with their CPA designation;
Knowledge of IFRS would be an asset and should be highlighted in your resume;
Bachelor’s degree with a concentration in accounting;
You have 2+ years of related experience in a finance or accounting environment;
Proficient in Microsoft Word and Excel;
Bilingualism is an asset;
You’ve built strong analytical skills through your experience working on complex and often difficult
transactions.

What is Zibi?
Zibi is a world-class sustainable community and redevelopment project by Windmill Development Group and Dream
Unlimited Corp. Here residents can live an exceptionally unique and balanced lifestyle combining the best of urbanity
and healthy-living principles with a vibrant waterfront.
Through this multi-phase development, Windmill and Dream will transform the derelict land into a blend of residential
housing types of low and high rise condominium towers and townhomes, commercial and office space, unique
waterfront plazas and outdoor squares, recreational facilities, and more.
Truly one-of-a-kind, Zibi combines unparalleled views of the Ottawa River, Parliament Hill, Chaudière Falls, and
downtown Ottawa and Gatineau skylines framed by a modern architectural design that still respects the heritage of the
area. Zibi is where nature, culture, heritage and the joys of life culminate. To find out more about Zibi, please visit
www.zibi.ca.
Thank you for reading all the way through! We look forward to meeting you.

